
Hi (Name) 
 
This email is to let you know that, if (Dept/Organization) would like to have a 
representative on the Chancellor’s University Safety Committee (CUSC), the 
overarching safety committee for UNL, a new representative would need to be 
appointed/volunteer.  (IF a retiring member, note Name) has been serving in this 
position since (date) and their two-year term is expiring.) 
 

 The term is two years and may be renewed.  CUSC meetings occur all year 
round (no summer break):  January, March, May, July, September, and  
November. 

 Meetings are the third Tuesday from 3-4 p.m. at a few different locations, pre-
determined well in advance, published, and invitations sent through Outlook. The 
only current exception is if the meeting falls over UNL spring break and so is 
moved out a week.  

 Current meeting location for the 2018-19 fiscal year will be EHS Training room on 
East Campus with Open Forum meetings held on East Campus (March) and City 
Campus (September), so the member needs to be able to get to either campus. 
That said, we do have meeting access available through Zoom and if necessary 
to attend virtually, you may attend via phone as well as computer. 

 People do get sick and have periodic work/personal commitments that may 
preclude their attending, but ideally, those will be minimal and the representative 
will be able to attend most meetings.   

 Information on the CUSC is available online at:  http://ehs.unl.edu/chancellors-
university-safety-committee-cusc#cusc. Also available online are meeting 
dates/times, previous Minutes so anyone can review what goes on at 
meetings/with the committee, the current CUSC goal, as well as access the link 
to a Guidelines document that gives the overall charge of the CUSC. 

 To fulfill the charge of the committee, members are asked to take information 
back to their reporting units/spheres of influence and share suggestions for 
improved safety, the need for EHS-related training, and other as determined 
during the meeting.  Resource suggestions are available to help identify 
opportunities for widely sharing.    

 All CUSC members are asked to think about ways they may implement the 
current CUSC goal within their own sphere of influence, to work to implement 
their ideas, and share those ideas/the implementation details with the CUSC at a 
meeting to provide others on the CUSC  with possibilities.   

 There are periodically opportunities for committee work, manning a CUSC booth 
to distribute safety information, periodic surveys/polls, and so on.  These are not 
required and these positions/opportunities are staffed as members are 
able.  Every fall the CUSC staffs a booth at the Supplier Showcase, one example 
of an opportunity to share “safety.” 

 
I provide administrative support and so am copying (Name) the Chair and (Name) the 
Vice Chair, current CUSC leadership.  Please let me know if you are willing to serve as  
member of the CUSC.  Thanks in advance for your consideration! 

http://ehs.unl.edu/chancellors-university-safety-committee-cusc#cusc
http://ehs.unl.edu/chancellors-university-safety-committee-cusc#cusc


 
Since I provide administrative support, it is my duty to contact you with the 
responsibilities of a CUSC member to assist you and (Dept/Organization) with securing 
a representative if you so wish.  I am copying the incoming Chair/Vice Chair so they are 
aware that I’ve contacted you regarding (Dept/Organization) representation. 
 
If you have any questions I’d be happy to answer them.  If someone may be interested 
in being on the CUSC, they may contact me directly.   
 
(email  signature of CUSC administrative support person) 
 


